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Town of The Blue Mountains 
Consent to Sever Application Package

Town Clerk, Town of The Blue Mountains 
P.O. Box 310, 32 Mill Street 
Thornbury, Ontario N0H 2P0 
Tel.: (519) 599-3131 
Fax: (519) 599-3018 
Email: townclerk@thebluemountains.ca 

1. It is strongly recommended that all applicants consult with Planning Services prior to preparing and
submitting an application for consent to sever. This consultation will provide an opportunity to
discuss the proposal with Planning Staff and to determine specific application requirements including
any additional reports/studies that may be required. Information meeting request forms can be
found on the Town of The Blue Mountains website at the following link:
https://www.thebluemountains.ca/planning-building-construction/land-use-planning. Please return the
completed form and all requisite information to planning@thebluemountains.ca. A fee of $250.00
made payable to the Town of The Blue Mountains applies for formal information meetings.

2. Application fees are due at the time of submission and are required as part of a complete application.
For 

up-to-date application fee information please visit the Land Use Planning page of the Town website: 
https://www.thebluemountains.ca/planning-building-construction/land-use-planning. In addition to the 
payment of any application fee and security deposits, all costs incurred by the municipality to 
advertise a Notice of Public Meeting regarding this application in a local newspaper shall also be 
bourne by the applicant. 

3. A separate application review fee may be required by the Conservation Authority if the subject
property is within a regulated area. To determine if your property is within a regulated area please
visit:

The Nottawasaga Valley Conservation Authority Permit Information:
https://www.nvca.on.ca/planning-permits

The Grey Sauble Conservation Authority Permit Information:
https://www.greysauble.on.ca/submitting-permit-and-planning-applications/

4. If your property is within the Development Control area of the Niagara Escarpment Plan, you will
need separate approval from the Niagara Escarpment Commission, prior to applying for consent to
sever. To determine if you property is within the Niagara Escarpment Plan Area, please visit:
https://escarpment.org/permits/.

5. Please be aware that creating a new building lot will likely require additional fees, including
Development Charges and Parkland Dedication fees. Fees may be payable prior to finalizing the
consent.

6. Should the Municipality require any or all documents submitted to the Municipality by either the
Applicant or their Agent, including any third-party documents, to be made accessible, the Applicant
and/or their Agent agree to provide the Municipality with accessible copies at the Applicant and/or
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What is a Consent to Sever? 

A land severance is the authorized separation of a piece of land to form a new lot or a new parcel of land. 
Consent to sever is required if you wish to convey or create any interest or entitlement in land for a period 
that exceeds 21 years. The Town of The Blue Mountains Official Plan provides policies and requirements to 
guide the severance of land, including new lot creation, lot additions, and lot boundary adjustments, within 
the Municipality. These policies help to ensure that any division of land will not have a negative impact on 
the community. 

 
Submitting Your Application 

Before submitting an application for consent, it is strongly recommended that you contact Planning Services 
to discuss your proposal. This consultation helps to identify complete application requirements, associated 
fees, and an approximate timeline for processing the application. Information meeting request forms can 
be found on the Town of The Blue Mountains website at the following link: 
https://www.thebluemountains.ca/planning-building-construction/land-use-planning. Please return the 
completed form and required fee of $250.00 to planning@thebluemountains.ca. 

 
The standard requirements for a complete consent application are listed on the application checklist on page 
five (5) of this package. Please note that one application is required for each new lot created (i.e. each 
application may have one severed parcel and one retained parcel). If the application is submitted by a 
property owner, all owners must sign the application forms. If the application is signed by an agent on behalf 
of an applicant, the attached agent authorization form must accompany the submission. If the applicant is a 
corporation acting without agent or solicitor, the application must be signed by an officer of the corporation 
and the corporation's seal (if any) must be affixed. 

 
section of the application 

must be signed in the presence of a Commissioner of Oaths. The Town provides this service free of charge, 
provided the application is submitted in person. 

 
The complete application package and fees should be submitted to: 

 
Planning Services 
The Town of The Blue Mountains 
P.O. Box 310, 32 Mill Street 
Thornbury, Ontario N0H 2P0 

 
Applications may also be submitted electronically by sending the completed application to 
planning@thebluemountains.ca. Note that the requisite number of hardcopies and fees will still need to be 
forwarded to Planning Services. 

 
Please note that the application form, signatures and site sketch must be fully completed and legible in order 
to be processed. Failure to provide complete or legible information will result in a delay in processing the 
application. 

 
After Submitting Your Application 

Once your application has been submitted, Planning Services Staff will review the submission. The application 
will not be processed unless all required information is provided. Once deemed to be complete, the 
application will be assigned a file number. Please refer to this file number for all correspondence with the 
Municipality. 

 
It is important to consider that commenting agencies have their own requirements and may require separate 
planning review fees and/or additional reports or studies in order to process the application. Pre-consultation 
with planning staff will help to identify any of the additional information or fees required to process the 
application.

INSTRUCTIONS AND INFORMATION REGARDING THE SEVERANCE PROCESS 
PLEASE READ ALL OF THIS INFORMATION PRIOR TO SUBMITTING YOUR APPLICATION 
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Notice of Application and Decision Date 

Notice of Application will be sent out a minimum of 14-days prior to a Public Meeting. The Notice of 
Application and Decision Date will be circulated to all registered property owners within 60m of the subject 
lands, as well as municipal departments, and public agencies. Any person or public body may provide 
comments on the proposed consent to sever application. 

 
Town staff will prepare a notice sign that the applicant is responsible for posting on the subject land. The sign 
must be placed in a conspicuous location on the land effected by the application and must be visible at all 
times. It is mandatory that this notice be posted within the minimum required timeframe. If the notice sign 
is not posted, or is posted late, the review and processing of the application will be delayed and may be 
subject to recirculation fees. 

Delegated Approval Authority 

Decisions on consent applications are delegated to the Director of Planning & Development Services, 
provided they are uncontested. Applications that also require approval from the Committee of Adjustment 
under Section 45 of the Planning Act or those that are contested require a decision by the Committee of 
Adjustment. Uncontested applications are those for which no comments have been received or for which 
comments have been received with concerns that can be addressed through conditions. Contested 
applications are those for which comments have been received that cannot be addressed through conditions 
or those for which the applicant is not satisfied with the recommendation of Planning Staff. 

 
Decision and Conditions of Consent 

The delegated approval authority will consider all comments received from commenting agencies, members 
of the public, and the recommendations contained in a municipal planning recommendation report. The 
delegated approval authority may decide to grant consent, grant a provisional consent, defer the application 
to a later date, or to deny the consent request. A  will be forwarded to the applicant and 
all required parties within 15 days following the decision. 

 
Consent is Granted 
If the consent is granted without any conditions, then the applicant may proceed with the preparation of the 
necessary transfer documents for review and issue of the Certificate of Official by the Municipality. It is the 

 responsibility to have the final stamped documents registered at the Land Registry to complete the 
consent. 

 
Provisional Consent 
If the delegated approval authority grants a "provisional consent", then the consent application is effectively 
approved subject to satisfying conditions of consent. It is the  responsibility to ensure that all 
conditions of consent are met within two years  In order to receive the 
Certificate of Official and register the consent on title of the property, the Town of The Blue Mountains must 
receive confirmation that all conditions of consent have been satisfied within the required timeframe. Once 
confirmed, the applicant is responsible for providing the necessary documents to the Town for issue of the 
Certificate of Official. The fee for this service is included in the Severance (Consent) fee. 

 
Failure to complete the conditions within the required time will result in a lapse of the approval and the 
previous decision will be null and void. Standard conditions of provisional consent include: provision of a Draft 
Reference Plan, payment of parkland dedication fees or development charges, and the provision of a draft 
transfer schedule and legal description. The consent may also be conditional upon obtaining appropriate 
zoning for the lands. Please be aware that extensions to provisional consent deadlines are not possible. 

 
Once the conditions of consent are cleared and the Certificate of Official is provided, then the applicant will 
have two (2) years from the date of the Certificate to register the Consent documents. 

 
Deferred Application 
If the delegated approval authority defers the application, reasons for the deferral will be provided and it is 

the 
delegated approval authority. When you are ready to proceed, contact Planning Services to schedule a new
decision date or final recommendation report. Please be aware that in some cases a re-circulation fee may be
required if a second Public Notice is required.

Denied Application
If the application is denied, the application is refused, and the proposed severance may not proceed.
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14. Please describe how the proposal is consistent with policy statements issued under Subsection 3(1) of 
the Planning Act: 

 
 
 

 
 

 
 

 
 
 
 

15. Does the proposal conform to the requirements of the Zoning Bylaw? 
 

YES NO 
 

Please explain: 
 
 

 
 

 
 

 
 

 
 

 

16. Is the subject land within an area of land designated under any provincial plan(s) (i.e. Niagara 
Escarpment Plan)? 

 

YES NO 
 

If yes, explain how the application conforms to or does not conflict with the applicable provincial plan(s): 
 
 

 
 

 
 

 
 

 

X

X














