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Town of The Blue Mountains 
Zoning By-law Amendment Application Package 

Planning Services 
Town of The Blue Mountains 
P.O. Box 310, 32 Mill Street 
Thornbury, Ontario N0H 2P0 
Tel.: (519) 599-3131 
Fax: (519) 599-7723 
Email: planning@thebluemountains.ca 

1. All applicants shall consult with Planning Services prior to preparing and submitting an application to
amend the zoning by-law.  Pre-consultation is mandatory and provides an opportunity to discuss the 
proposal with Planning Staff and to determine specific application requirements including any 
additional reports/studies that may be required.  Pre-consultation application forms can be found on 
the Town of the Blue Mountains website at the following link:
https://www.thebluemountains.ca/land-use-planning/development-process.  Please return the 
completed form to planning@thebluemountains.ca and a meeting date will be scheduled within 
approximately ten (10) business days.

In order to provide meaningful comments, the following information is required to be submitted with 
any pre-consultation request: 

i) Key Map/ Aerial Photo;
ii) Brief overview of the proposal (sketch, drawing, illustration, as applicable);
iii) Relevant project data (lot area, lot size, number of units proposed, as applicable);
iv) General commentary on the nature or relief or action sought;
v) Overview of public agency/government consultation completed to date;
vi) Basic servicing scheme (as applicable); and
vii) Completed studies to date

2. Application fees are due at the time of submission. Fees may be paid by cash, debit card, or by cheque 
made payable to “Town of The Blue Mountains”.  For up-to-date application fee information please 
visit Town of The Blue Mountains By-Law Number 2021-17.

3. A separate application review fee may be required by the Conservation Authority if the subject 

property is within a regulated area.  To determine if your property is within a regulated area please 

visit:

The Nottawasaga Valley Conservation Authority Permit Information:

http://www.nvca.on.ca/Pages/Permit-Fees.aspx.

The Grey Sauble Conservation Authority Permit Information:

http://www.greysauble.on.ca/planning-regulations/planning-regulations-introduction/.

4. If your property is within the Development Control area of the Niagara Escarpment Plan, you will 
need separate approval from the Niagara Escarpment Commission, prior to applying for Consent to 
sever land. To determine if your property is within the Niagara Plan Area, please visit:
www.escarpment.org/DevelopmentPermits.

NOTICE TO ALL APPLICANTS FOR ZONING BY-LAW AMENDMENT APPLICATIONS 
 TO THE TOWN OF THE BLUE MOUNTAINS  

mailto:planningservices@thebluemountains.ca
https://www.thebluemountains.ca/land-use-planning/development-process
mailto:planning@thebluemountains.ca
https://www.thebluemountains.ca/sites/default/files/2021-06/document_viewer%20%281%29.pdf
http://www.nvca.on.ca/Pages/Permit-Fees.aspx
http://www.greysauble.on.ca/planning-regulations/planning-regulations-introduction/
http://www.escarpment.org/DevelopmentPermits
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What is a Zoning By-law Amendment? 
The Town’s Zoning By-law implements the community development goals and objectives outlined in the 
Municipal Official Plan.  The Zoning By-law also provides a legal way of managing land use and future 
development in order to prevent conflicting and potentially dangerous land uses from being located in 
inappropriate areas within the community.  The Zoning By-law outlines how land may be used, where buildings 
may be located, the types of buildings permitted on a property, as well as lot sizes, dimensions, parking 
requirements, building heights, and applicable setbacks from the street.  

If a property owner wishes to use or develop land in a manner that is not permitted by the By-law then a zoning 
amendment is required prior to establishing the proposed use.  

Submitting Your Application 
Before submitting an amendment application, it is mandatory that a pre-consultation meeting be held with 
Planning Staff. This consultation helps to identify complete application requirements, the associated fees, and 
an approximate timeline for processing the application. 

The standard requirements for a complete zoning by-law amendment application are listed on the 
application checklist on page five (5) of this package.  If the application is submitted by a property owner, all 
owners must sign the application forms.  If the application is signed by an agent on behalf of an applicant, the 
attached agent authorization form must accompany the submission. If the applicant is a corporation acting 
without agent or solicitor, the application must be signed by an officer of the corporation and the 
corporation's seal (if any) must be affixed.   

Please take note that “DECLARATION OF OWNER OR AUTHORIZED AGENT” section of the application must 
be signed in the presence of a Commissioner of Oaths. The Town provides this service free of charge, 
provided the application is submitted in person. 

The complete application package and fees should be submitted to: 

Planning Services  
The Town of The Blue Mountains 
P.O. Box 310, 32 Mill Street 
Thornbury, Ontario N0H 2P0 

Applications may also be submitted electronically by sending the completed application to 
planning@thebluemountains.ca. Note that the fees must then be forwarded and the application processing 
will not start until the fees are received.  

Please note that the application form, signatures and site sketch must be fully completed and legible in order 
to be processed.  Failure to provide complete or legible information will result in a delay in processing the 
application. Information regarding the Grey County Official Plan, the Municipal Official Plan, and Zoning By-law 
can be found at the following links: 

• Grey County Official Plan: https://www.grey.ca/planning-development
• Town of The Blue Mountains Official Plan: https://www.thebluemountains.ca/land-use-

planning/official-plan
• Town of The Blue Mountains Zoning By-law: https://www.thebluemountains.ca/land-use-

planning/zoning-information

INSTRUCTIONS AND INFORMATION REGARDING THE ZONING BY-LAW AMENDMENT PROCESS 
PLEASE READ ALL OF THIS INFORMATION PRIOR TO SUBMITTING YOUR APPLICATION 

mailto:planningservices@thebluemountains.ca
https://www.grey.ca/planning-development
https://www.thebluemountains.ca/land-use-planning/official-plan
https://www.thebluemountains.ca/zoning-information.cfm
https://www.thebluemountains.ca/zoning-information.cfm
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After Submitting Your Application 
Once your application has been submitted, Town planning staff will review the submission for completeness. 
The application will not be processed unless the submission is complete and all prescribed or required 
information is provided.  
 
Notice of Application and Notice of Public Meeting 
When the application is deemed “complete” staff will begin to process the submission and prepare a “Notice 
of Application” and/or “Notice of Public Meeting”, which will be sent to all property owners within 120m (400 
feet) of the subject property.   
 
The application will be circulated to Town Departments, external agencies, and public bodies who may have 
an interest in the proposal for review and comment. It is important to consider that commenting agencies 
have their own requirements and may require separate planning review fees and/or additional reports or 
studies in order to process the application.  The pre-consultation meeting with Town Staff will help to 
determine if these requirements will apply. 
 
The Public Meeting will be held no earlier than 20 days after the “Notice of Public Meeting” has been 
completed. Applicants, agents, and members of the public are invited to make representations with respect 
to the proposal at the Public Meeting.  
 
Please note that in some cases Council may deem that a public open house is required in addition to the 
public meeting to ensure that the public has been adequately informed of the proposal and to obtain their 
views prior to making a decision on the Zoning By-law Amendment. The open house shall be held a minimum 
of 7 days prior to the public meeting, should it be required.  
 
The Town of The Blue Mountains also has a Planning Review Committee (PRC) consisting of Town Staff from 
various Town Departments that review development applications on a monthly basis.  Zoning By-law 
Amendments that are considered by the Planning Review Committee (PRC) will be reviewed and staff 
comments will be provided for consideration.  The availability for a Public Meeting date can be made at the 
conclusion of the Planning Review Committee (PRC) meeting. 

 
Application Review and Council Decision 
Based on the comments received at the Public Meeting from Town Departments, external Agencies, and the 
Public, Town Staff will prepare a recommendation report for consideration at a Committee of the Whole 
meeting.  The recommendation adopted by the Committee of the Whole is then sent to Town Council for a 
final decision.  A copy of the recommendation report will also be provided to the applicant. 
 
Following consideration of any information presented at the Public Meeting, as well as the recommendations 
contained in the report prepared by Planning Staff, Council may make one of the following decisions with 
respect to the application: 
 

1) To approve the application; 
2) To approve the application with modifications; 
3) To refuse the application; or 
4) To defer the application pending further review or action.  

 
Where Council approves an application, the amending Zoning By-law is presented to Council for enactment 
and a Notice of Passing of the By-law is issued by the Planning Department.  
 
Appeals 
A decision of Council is subject to a 20-day appeal period measured from the date of the Notice of Passing of 
the By-law.  
 
Provided no appeals are filed with the Town Clerk within the appeal period, the decision of Council on the By-
law comes into force and effect retroactive to the date of enactment. Where an appeal is filed with the Clerk, 
the matter is forwarded to the Local Planning Appeal Tribunal.  
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To file an appeal, the required Local Planning Appeal Tribunal forms, a letter outlining the reasons of the 
appeal, and the appeal fee being a cheque payable to Minister of Finance in the amount of $300.00 must be 
forwarded to the Office of the Clerk of the Town of the Blue Mountains. 
 
  

Source: Citizens’ Guide 3: Zoning By-laws, Ministry of 
Municipal Affairs and Housing, May 2018 
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Zoning By-law Amendment  

Complete Application Submission Checklist 
 

� Complete and executed application form and required application fee; 

� A signed letter of authorization for an agent or applicant (where the applicant is not the Owner) 
from all registered Owners of the lands affected by the proposed amendment; 

� A zoning chart that identifies where modifications to the existing zoning regulations or other By-
law provisions are proposed to be amended;` 

� Three (3) copies of a fully dimensioned and scaled site plan in METRIC UNITS, which includes the 
following information:  

 
a) The boundaries and dimensions of the subject land; 

 
b) The location, size, and type of all existing and proposed buildings and structures on the subject 

land, indicating the distance of the buildings or structures from the front, rear, and side lot 
lines; 

 
c) The approximate location of all natural and artificial features on the subject land and adjacent 

to the subject land that, in the opinion of the applicant, may affect the application (such as 
buildings, railways, roads, watercourses, drainage ditches, river or stream banks, wetlands, 
wooded areas, wells, and septic beds); 

 
d) The current use of land that is adjacent to the property; 

 
e) The location, width and name of any roads within or abutting the subject land, indicating 

whether it is an unopened road allowance, a public traveled road, a private road, or a right of 
way; 

 
f)  If access to the subject land will be by water only, the location of the parking and docking 

facilities to be used; and 

 
g) The location and nature of any easement affecting the subject land.  

� One (1) copy of the Pre-consultation comments received from Town Planning Services Staff; 

� Three (3) hardcopies of all supporting technical and background studies/reports identified by 
Town Planning Services Staff as a result of a pre-consultation meeting; and 

� A covering letter that briefly describes the proposal.  
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Planning Services  
The Town of the Blue Mountains 
P.O. Box 310, 32 Mill Street 
Thornbury, Ontario N0H 2P0 
Tel.: (519) 599-3131 
Fax: (519) 599-3018 
Email: planning@thebluemountains.ca  
 

APPLICATION TO AMEND THE ZONING BY-LAW 

 

APPLICATION TYPE: 

Zoning By-law Amendment 

Request to remove Holding ‘h’ Symbol 

Request for Temporary Use By-law (Extension) 

Request for exemption to Part Lot Control 

Deeming By-law 
 

APPLICANT INFORMATION 
 

1. Name of Registered Owner:____________________________________________ 

Address:   ________________________________________________________ 

________________________________________________________ 

 Tel. No.: ___________________   Email:  ______________________________  

Name of Applicant/Authorized Agent: ___________________________________    

Address: _________________________________________________________ 

_________________________________________________________    

Tel. No.: ___________________   Email:  ____________________________ 

 
2. Indicate the primary contact for correspondence relating to this application: 

Registered Owner 

Applicant/Agent 

  

 
FOR OFFICE USE ONLY 
 
DATE OF PRECONSULTATION: _______________ 
 
APPLICATION RECEIVED: (date) ________________  DATE ACCEPTED: ______________ 
 
FILE NO. _____________ ROLL NO. ____________________  FEE: ________________ 
 
RECEIPT NO. _________  RECEIVED BY: _____________________   
 
CONCURRENT APPLICATIONS: ______________________________________________ 
 
OTHER FEES RECEIVED: ___________________________________________________ 
 

mailto:planning@thebluemountains.ca
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3. Encumbrances (i.e. mortgagees, charge or encumbrance)

Name:  __________________________________________________________ 

Address:  __________________________________________________________ 

__________________________________________________________ 

Tel. No.:   ___________________   Email:  ________________________________ 

PROPERTY INFORMATION 

4. Description of the subject land:

Assessment Roll No.: ____________________________________________________

Concession No.: _______________________________ Lot No.:  ______________

Registered Plan No.:  ___________________ Lot(s)/Block(s):  ___________________ 

Reference Plan No.: ____________________ Part(s):  _________________________ 

Municipal Address: ______________________________________________________ 

Date acquired by current owner: ____________________________________________ 

5. Subject Property Information:

a) Frontage (m): ___________ Depth (m): ___________ Area (m2): ____________ 

b) Type of Access:

Municipal Road Regional Road                           Provincial Highway  Other

If other, please specify: 

_________________________________________________________________

c) If access is provided by water only, please indicate the parking and docking facilities (to be) used and 

the approximate distance from these facilities to the nearest public road. 

____________________________________________________________________________________ 

__________________________________________________________________ 

6. What is the existing and proposed use of the subject lands?

Existing use of the subject lands: ___________________________________________

Length of time existing use has continued: ____________________________________

Proposed use of the subject lands: __________________________________________
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9. For EXISTING buildings and structures on the subject land. Please Specify: 

 

 
10. For PROPOSED buildings and structures on the subject land. Please Specify: 

 

SITE SERVICING 

11. Is water provided by a publicly owned and operated water system?  

YES  NO 

If no, please specify: _________________________________________________________________ 

12. Is sewage disposal provided by a publicly owned and operated sanitary sewage system? 
 

YES  NO 

If no, please specify: _________________________________________________________________ 

*NOTE: If the application would permit development on privately owned and operated individual or 
communal septic systems, and more than 4,500 litres of effluent would be produced per day, a 
servicing options report and a hydrogeological report must accompany this application. 

  
13. Is storm water drainage provided by:  

Sewers  Ditches  Swales  Other 

If other, please specify: 

_________________________________________________________________ 

 

Building Type 
Gross Floor Area 

or Dimension (m2) 

Front Yard 
Setback 

(m) 

Side Yard 
Setback 

(m)  

Side Yard 
Setback 

(m) 

Rear Yard 
Setback 

(m) 

Building 
Height 

(m) 

Date 
Constructed 

        

        

        

        

Building Type Gross Floor Area or 
Dimension (m2) 

Front Yard 
Setback 

(m) 

Side Yard 
Setback 

(m)  

Side Yard 
Setback 

(m) 

Rear Yard 
Setback 

(m) 

Building 
Height 

(m) 

       

       

       

       



9 

PLANNING INFORMATION 

14. What is the current Official Plan designation of the subject lands?

County of Grey Official Plan: _________________________________________ 

Permitted uses: ____________________________________________________

_________________________________________________________________

_________________________________________________________________

Town of The Blue Mountains Official Plan: ______________________________ 

Permitted uses:   ___________________________________________________

_________________________________________________________________

_________________________________________________________________

15. What is the current Zoning By-law classification applied to the subject lands?

Applicable Zoning By-law: _____________________________________ 

Existing Zone Category: ______________________________________ 

Permitted uses: ____________________________________________

_________________________________________________________

_________________________________________________________

16. Describe the nature and extent of the rezoning request:

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

____________________________________________________

17. Proposed change to Zone Category:

From: ______________________________________________________________ 

To:  ______________________________________________________________ 

Kristine Loft
Cross-Out
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18.  Please complete the following zoning chart where modifications to the existing zoning regulations or other 

By-law provisions are proposed. Note: It is the Applicant’s responsibility to list all the required amendments 
to the By-law.  

 

ZONE REGULATION BY-LAW SECTION 
NUMBER 

EXISTING ZONE 
REGULATION 

PROPOSED ZONE 
REGULATION 

Minimum Lot 
Frontage (m) 

   

Minimum Lot Area 
(m) 

   

Minimum Front Yard 
Setback (m) 

   

Minimum Side Yard 
Setback (m) 

   

Minimum Rear Yard 
Setback (m) 

   

Minimum Landscaped 
Open Space (%) 

   

Maximum Lot 
Coverage (%) 

   

Maximum Height (m)    
Maximum Number of 
Storeys 

   

Minimum Floor Area 
(m2) 

   

Minimum and 
Maximum Density 

   

Minimum Distance 
Between Buildings on 
the same Lot 

 

 

  

Minimum Number of 
Parking Spaces 

   

Minimum Number of 
Loading Spaces 

   

 
Other (e.g. General Provisions, Holding Provisions) 
    

    

    

 
 
 

19. Existing Use of Adjacent Lands 

North: ________________________________________________________________ 

South: ________________________________________________________________ 

East:  _________________________________________________________________ 

West: _________________________________________________________________ 
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POLICY CONFORMITY 
 

20. Please explain how the proposal is consistent with the Provincial Policy Statement 
(http://www.mah.gov.on.ca/Page215.aspx):  

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

___________________________________ 

 

21. Are the subject lands within an area of land designated under any provincial plan? 
 

YES  NO 
 
If yes, please describe how the proposal is consistent with, or does not conflict with, the applicable provincial 
plans: 

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

__________________________ 

 
22. Please explain how the proposal conforms to the applicable policies of the County of Grey Official Plan and 

the Town of The Blue Mountains Official Plan: 

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

__________________________ 

 
23. Does the proposal alter the boundary of a settlement area or implement a new area of settlement? 

 
YES NO 

 
If yes, provide details of the Official Plan policies or Official Plan amendment that deals with the matter: 

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_____________________________________________________ 

http://www.mah.gov.on.ca/Page215.aspx
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24. Does the proposal remove the subject land from an employment area, as defined by the Provincial Policy 

Statement? 
 

YES NO 
 
If yes, describe the current Official Plan policies, if any, dealing with the removal of land from an employment 
area: 

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_____________________________________________________ 

 

25. Are the lands subject to site specific or conditional zoning policies? 
 

YES NO 
 
If yes, please describe how the application conforms to the Official Plan policies relating to zoning with 
conditions: 

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_____________________________________________________ 

 
ADDITIONAL INFORMATION 

26.  Has the property ever been the subject of any application under the Planning Act (such as a plan of 
subdivision, site plan application, minor variance, etc.)? 
 

YES NO 
 
If yes, please provide the file number, status, and the decisions made on the application, or the Ontario 
Regulation number of the Minister’s Zoning Order: 

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

____________________________________________ 

 
27. If this application is a re-submission of a previous application, describe how it has been changed from the 

original submission: 

_________________________________________________________________________________________

_______________________________________________________________________ 
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28. Please describe any easements or restrictive covenants affecting the subject lands: 

_________________________________________________________________________________________

_________________________________________________________________________________________

______________________________________________________________ 

 

29. Please identify the file number, status, and details of any concurrent application(s) that have been 
submitted for approval for the subject lands (i.e. consent, site plan, plan of subdivision, etc.).  

_________________________________________________________________________________________

_________________________________________________________________________________________

______________________________________________________________ 

 

30. Please identify any reports or studies that are submitted with this application: 
_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________  
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